BUSTA N.1

. Il principio di trasparenza nella Pubblica Amministrazione.

. L’autonomia normativa delle Universita. Caratteristiche e limiti.

. Il processo di revisione del budget previsionale.

. Per prevenire la perdita di dati importanti sul PC in caso di rottura del disco,
cosa si deve fare?

. Intensive Italian language courses for international students are offered in
September and October each year by the Interdepartmental Language Centre
(CLI). Regular Italian courses are also offered during the year for different
proficiency levels. Students are required to take an Entry Test (even absolute
beginners) to establish their knowledge level when they start.



BUSTA N.2

. La prorogatio degli organi e il funzionario di fatto.

. I controllo ministeriale sugli atti normativi delle Universita.
. I'documenti contabili preventivi delle Universita
. Illustrare come spedire un messaggio con allegati

. The University of Pisa offers a low-price dining service to its students. There
are three dining halls in different parts of the city which provide meals (lunch
and dinner) all days of the week. Students can choose from three types of
meals: full (first course, second course, side dish, dessert and drink, 4,00
euros); light (from 3,00 to 3,50 euros); take away (3,50 euros).



BUSTA N. 3

. Il silenzio amministrativo.

. L’autonomia didattica delle Universita e ’articolazione in cicli.

. I'proventi propri delle Universita e i relativi criteri di registrazione in
contabilita generale.

. Con Microsoft Word come & possibile cambiare il tipo di carattere per I’ intero
testo?

. The University of Pisa is a public institution boasting twenty departments, with
high level research centres in the sectors of agriculture, astrophysics, computer
science, engineering, medicine and veterinary medicine. Furthermore the
University has close relations with the Pisan Institutes of the National Board of
Research, with many cultural institutions of national and international
importance, and with industry, especially that of information technology,
which went through a phase of rapid expansion in Pisa during the nineteen
sixties and seventies.



BUSTA N. 4

. I principi sui quali si fonda la normativa sul procedimento amministrativo

. Le carriere alias all’interno dell’Universita di Pisa.

. I principi contabili della competenza economica e del pareggio del bilancio.

. Il candidato illustri i principali usi di word.

. The earliest evidence of a Pisan "Studium" dates to 1338, when the renowned
jurist Ranieri Arsendi transferred to Pisa from Bologna. He along with Bartolo
Da Sassoferrato, a lecturer in Civil Law, were paid by the Municipality to
teach public lessons. The papal bull 'In supremae dignitatis', granted by Pope
Clement VI on 3 September 1343, recognized the 'Studium' of Pisa as a
'Studium Generale'; an institution of further education founded or confirmed by
a universal authority, the Papacy or Empire.



BUSTA N.5

. L’accesso documentale, civico e generalizzato
. Prorettori e delegati: caratteristiche e funzioni.

. Le scritture contabili di chiusura dell’esercizio

. Il candidato spieghi cosa € una formula in excel e faccia degli esempi di
utilizzo

. Following the rebellion against Florence in1494 and the war following, the Pisan
Studium suffered a period of decline, and was transferred to Pistoia, Prato and
Florence. The ceremonial re-opening of the University, on 1 November 1543,
under rule by Duke Cosimo I dei Medici, was considered as a second
inauguration. The quality of the University was furthered by the statute of 1545
and the Pisan Athenaeum became one of the most significant in Europe for
teaching and research.



BUSTA N.6

. La discrezionalita amministrativa

. Il Direttore Generale.

. Il bilancio di esercizio delle Universita e il risultato economico della gestione

. Il candidato spieghi cosa € un filtro in excel e faccia un esempio di utilizzo.

. After the second world war the University of Pisa returned to the avant-garde in
many fields of knowledge. To the faculties of Engineering and Pharmacy,
established pre-war, were added Economics, Foreign Languages and Literature
and Politics. In 1967 the 'Scuola Superiore di Studi Universitari e
Perfezionamento S. Anna' was founded which, together with 'La Scuola
Normale', formed a highly prestigious learning and teaching centre.



BUSTA N.7

. La tutela della riservatezza a livello europeo e nazionale

. Il diritto agli studi universitari.

. Le anticipazioni di budget e di cassa.

. Il candidato illustri come agirebbe nel caso volesse sostituire una parola
presente in un documento 50 volte senza procedere alla correzione manuale.

. The Department of Biology has good infrastructure and instrumentation to
ensure laboratory and field advanced research. The units of the Department of
Biology consist of high profile scientific researchers who have developed
national and international partnerships with leading research laboratories in
their disciplines and who are able to attract funding from public and private
organizations both nationally and internationally.



BUSTA N.8

. I1 comportamento inerte della Pubblica amministrazione, I’indennizzo e
’attivazione del potere sostitutivo

. Le sedute degli organi collegiali nel Regolamento generale di Ateneo.

. Il patrimonio netto nel bilancio delle Universita.

. Il candidato illustri che cos’¢ la cronologia all’interno delle opzioni in Internet.

. The academic calendar is divided into two semesters: the first lasts from the end
of September to February and the second from the end of February to July.
Lessons usually start at the end of September and they finish halfway through
December. They restart at the end of February and finish at the end of May. The
exams from the first semester are held during the months of January and
February and those in the second semester are in the months of June and July.



BUSTA N.9

. Le categorie dei beni pubblici, con particolare riferimento ai beni delle
Universita

. L’abilitazione scientifica nazionale.

. Le immobilizzazioni materiali delle Universita e i criteri di valutazione per la
loro iscrizione in bilancio

. Con riferimento a Windows, illustrare quali sono le azioni da compiere per
cambiare il nome di un file.

. The University Sports Centre in Pisa (CUS) is part of the CONI (Italian Olympic
Committee) and it offers the possibility to practice sports such as tennis,
volleyball, basketball, rugby and field hockey, etc.. as well as a large number of
fitness courses including aerobics, gymnastics, yoga and pilates. The
membership card and the use of equipment is free, but participating in activities
under the guide of an instructor costs around €55-60 every trimester.



BUSTA N.10

. Il potere di autotutela della Pubblica Amministrazione

. 1 diritti non patrimoniali dei pubblici dipendenti.

. Le modalita di determinazione del corrispettivo dei contratti di ricerca
commissionata e di registrazione dei corrispondenti ricavi

. Il candidato illustri le operazioni che eseguirebbe dovendo copiare un
documento in word.

. The University of Pisa has been progressively working towards the removal of
any obstacles that prevent special needs students from fully experiencing
university life. For this reason, the USID (Service unit for the Integration of
Students of Special Needs) offers a variety of services including assistance with
exams, academic tutoring, transport or assistance for those with mobility
problems and assistive technology.



BUSTA N.11

. L’atto e il provvedimento amministrativo. Differenze. Caratteristiche e
struttura del provvedimento amministrativo

. La responsabilita disciplinare degli studenti

. Le modalita di rimborso delle spese sostenute per missioni all’estero

. 1l candidato spieghi cosa sono gli elenchi puntati e come si configurano
all’interno di un documento.

. The University of Pisa ranks high in most international rankings. According to
the most recent Academic Ranking of World Universities (ARWU) 2014
released by the Shanghai JaoTong University, the University of Pisa ranks first
among Italian Universities and among the top 200 universities in the world. Its
department of Mathematics is among the top 100 worldwide,while Physics ranks
between 101 and 150.



BUSTA N.12

. Gli strumenti di semplificazione del procedimento amministrativo. La
conferenza dei servizi.

. Il dottorato di ricerca: principali novita introdotte dal D.M. 226/2021.

. 1l trattamento delle spese di vitto e alloggio sostenute per missioni in Italia e
all’estero.

. Il candidato spieghi cosa sono i "tasti a rapida" scelta e faccia lI'esempio di
quelli di uso pit comune.

. Cultural life in Pisa revolves around the many museums, associations, cinemas
and theatres, often at discounted rates for students. There are also many events
which liven up the city, from festivals to historical events and folklore (among
them the Luminara and the Gioco del Ponte), especially during the “Giugno
Pisano”. In the evening the historic centre becomes the place for nightlife and is
always full of students.



BUSTA N.13

. Il sistema dei controlli nella Pubblica Amministrazione.

I master universitari.

. I criter1 di valutazione e le modalita di iscrizione in bilancio dei crediti

. Che cosa € un motore di ricerca?

. Upon your arrival in Italy you will discover that in order to organise and manage
your new daily life, you will first have to deal with certain bureaucratic issues.
Some of these issues concern the documents which are necessary in order to live
and travel within Italy. If you’re a citizen of a country which is neither part of
the European Union or of the European Economic Area, obtaining these
documents will be a longer and more complex process.



BUSTA N.14

. La responsabilita amministrativa; i danni risarcibili

1l Nucleo di Valutazione di Ateneo e le sue funzioni di OIV.

. 1l trattamento contabile del materiale bibliografico delle Universita
. Posta elettronica e mailing list.

. Most buildings of the University of Pisa are located within the old city rather
than in an independent campus. This means that the University is not able to
accommodate all its students. However you can easily find a place to live,
especially if you are willing to share an apartment with other university
students. The average cost of a single room is about €350 per month.



BUSTA N.15

. Gli accordi pubblici

. Istituzione e attivazione dei corsi di studio.

. I principi contabili per la formazione dei documenti di bilancio: veridicita,
attendibilita e prudenza.

. 1l candidato spieghi cosa si intende con il termine "Virus" in campo
informatico e spieghi le implicazioni che puo avere.

. In Italy, the degree programmes are scored with CFU (University formative
credits), which are equivalent to ECTS credits (European Credit Transfer and
Accumulation System). So 1 CFU=1 ECTS. The CFU is the measure of studying
done. For each CFU the student will need to do about 25 hours of lessons and
study time. A full time student should obtain each year 60 credits from passing
exams, which is equivalent to 1,500 hours of work.



BUSTA N.16

. 1l responsabile del procedimento; istituto e finalita

. Gli Spin off nell’Universita di Pisa.

. Le riserve di patrimonio netto: possibilita di utilizzo per decisione degli organi
di governo dell’ Ateneo

" 11 candidato illustri cosa & il “cestino” di Windows e le operazioni che si
possono fare con questo

. The University of Pisa would like to encourage non-EU students to apply to its
Master's Degree programmes held in English for the academic year 2015-2016.
For this purpose, an academic committee will choose the 10 best candidates pre-
enrolled in each of the Master's Degree programmes. The University of Pisa will
then offer these students free accommodation (in a shared room) for three
months and a free 40-hour Italian language course.



BUSTA N.17

La comunicazione di avvio del procedimento; destinatari e contenuto

. L’etica nella ricerca.

. Tipologia di prestazioni conto terzi che possono essere effettuate dai Centri di
gestione dell’ Ateneo e modalita di stipula dei relativi contratti

. Tl candidato deve spedire un file consistente in un documento maggiore di 10
Mbyte come allegato ad un messaggio di posta elettronica, prova a spedirlo ma
non ci riesce. Cosa fa?

. During the 'Second Restoration', in 1851, Leopoldo IT united the universities of
Pisa and of Siena in a unique Etruscan Athenaeum motivated partly by economic
reasons, but primarily for political control. The faculties of Theology and Law
rested at Siena; while those of Literature, Medicine, Mathematics and Natural
Sciences remained at Pisa. Following the Florentine insurrection and the fleeing
of the Grand Duke in 1859, one of the initial measures imposed by the Provisory
Government was the restitution to the city of Pisa of its Studium with all six of
its faculties.



BUSTA N.18

. L’invalidita del provvedimento amministrativo

. La formazione post- laurea.

. Budget economico e degli investimenti annuale e pluriennale: caratteristiche e
differenze.

. Che cosa ¢ un database.

. The University's role as a state institution became ever more accentuated during
the Medici Grand Duchy period. A protectionist policy ensured a consistent
nucleus of scholars and teachers: laws issued by Cosimo I, Ferdinando I and
Ferdinando II obliged those who intended to obtain a degree to attend the
Studium of Pisa. This period sees various illustrious figures lecture at Pisa,
especially in the field of law and medicine.



